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ELEMENTARY QNQO





WELCOME TO KINDERGARTEN!!!
· Agenda Folders: Each student will have an agenda notebook that will travel to and from school each day.  It will include:

· Zipper Pouch (for money / notes / etc)

· Behavior Chart (to tell you about your child’s day—parents sign each night)

· Blank paper (in case you need to write any notes to school-not for student use )

· Any work your child completed.

· Important papers to be read / signed.

· Homework/Baggy Book folder.

· Arrival Time- Students can arrive between 7:45 and 8:00a.m.  They may begin making their way to their classroom at 7:45. If they wish to eat breakfast in the cafeteria in the morning, they need to go there before coming to the classroom. Breakfast is NO LONGER free for kindergarteners. The TARDY bell rings at 8:00a.m.

· Attendance: If your child checks IN after 11:30, they will be coded ABSENT. Also, if they leave before 11:30, they will be coded as ABSENT. Be mindful of this as you are scheduling doctor’s appointments. Absence notes must be sent within 2 days of the absence.
· Baggy Books: Small leveled readers will be sent home with your child beginning in September.  Your child will read these with you and they will be returned the next morning. Please note that parents/guardians will be responsible for any book that does not return to school in the condition in which it left.  We want to keep a full library to send home to the students so please take care of these books (keep away from siblings, markers, pens, food, drinks, pets, etc).
· Behavior System: A stoplight will be used (green, yellow, red). Students will be given a warning. At their 2nd warning, they will move to yellow. If there is a 3rd warning= TIME OUT in the classroom (5 minutes with timer set). When students display appropriate behavior throughout the day, they have the opportunity to move back on the stoplight to either yellow or green. After the 2nd TIME OUT for the SAME offense, the student WILL remain on RED for the day.
· Behavior Rewards: The students will keep a Punch card. They will earn punches for good behavior. Any child on green at the end of the day will receive a BONUS punch on their card. When they reach 10 punches, they visit the treasure box.

· Celebrations:   We will have several celebrations throughout the school year where your assistance may be requested in gathering celebration “goodies”.  We may contact you with these needs. However, in order to reduce classroom interruptions, we will not be having birthday celebrations in the classroom.  Although, if you would like to come have lunch with your child on that day, that would be fine. 
· Change of Address/Phone: Please notify us of ANY changes in contact information so that we may contact you in case of an emergency.  We will also notify the office of changes. It is important that your phone number be up to date as the school sends out Blackboard messages frequently regarding upcoming events.
· Change of Clothes: Each student will need a change of clothes to keep in his/her cubby.  Please send a pair of socks, underwear, shorts/pants, and a shirt in a baggy with your child’s name on it. Please make sure these items are in accordance with the county’s dress code. 
· Chill Out: We will have an area in our room designated as a “chill out” for the kids.  If a student seems to be having some difficulty controlling his/her behavior and has already had to move to RED on the stoplight, they might be asked to go and “chill out” for 5 minutes.  It will be a time for students to get away from the class and regroup. If problems continue, your child will be escorted to a buddy teacher for time out and/or a parent will be notified.
· Coming and Going:  We must have in writing (from you) any changes that take place during the year concerning how your child gets home from school. We cannot take your child’s “word for it”. It must be in writing THAT MORNING or we will have to send them home their usual way. You may email me, send a note in your child’s notebook, fax a note to the office, or drop a note by the front office. We cannot accept phone calls or voicemails with this information.
· Dismissal: All bus riders will dismiss at 3:00. Car riders will begin dismissal at 3:05, followed by van riders at 3:10.

· E-Mail: You may e-mail me anytime at Karen.Branch@cravenk12.org. I check it several times throughout the day. Also, if you call the school, they will direct you to my voicemail. I will answer these messages at my earliest convenience.
· Homework: A homework assignment will be sent home with your child beginning in September.  Please be on the lookout for these assignments. Homework is an opportunity for me to see the growth your child is making.  Please do not do the assignments for them, but explain what to do, allow them to do it, and go over it with them. Homework will not be given on weekends! ☺ In order to complete the homework, it is important that your child has the following items at home:
· Scissors
· Glue
· Paper
· Pencil (Homework should NOT be done with pen or marker)
If you lose your homework calendar, these can be found on our classroom website.

· Lunch: Our class will go to lunch from 12:30-12:50. If your child does not receive free lunch, you may send money in advance to put on his/her account. The cost for a child’s lunch in the cafeteria is $2.10. You may also pay online at www.payforit.net.
· Medicine: If your child is to be given medicine, it must be sent to the office with a note.  Students can not bring medicine to the classroom.  

· Money: Many times the students misplace money it if it is in their pockets or dropped in their bookbag. Please put all money in the zippered pouch in their agenda notebook. Also, state what the money is for on the note provided. 
· Newsletters: As a grade level, we will be sending monthly newsletters to inform you of what is happening that month in our classrooms. Please check your child’s notebook for this. It will include important information about upcoming events, dates, and news from our classroom and/or school. Trent Park/Craven County will send home important documents on Tuesday of each week. Many of these will also be posted on Peachjar and our website.
· Peachjar: This is an online system that will house all the county and schoolwide newsletters. Go online to www.peachjar.com and register your email to stay up to date.
· P.E./ Recess: The students will have P.E. at least once per week with Mr. Kruer.  They will also-have 30 minutes of physical activity (either on the playground or in the room depending on the weather).  Students need to wear appropriate shoes in order to participate—no sandals, flip flops, or open toed shoes on PE days. Our PE days will be on Friday of each week.
· Replacements: Your child is responsible for items belonging to the school that they use this year.  Therefore, they will be held liable for any lost and/or damaged items. These may include: chair covers ($10), classroom books, library books, etc.

· Specials:  Kindergarten will rotate throughout the week between PE/Health, Art, library, and Music.
· Snack: Kindergarten has the LAST lunch, so we will have a snack each day. A healthy snack will be provided by the school each morning. If you would like for your child to bring his/her own snack, please make sure it is healthy.
· We will visit the water fountain afterward. Please do not send soft drinks, cans, or bottle drinks (water is acceptable)

· Please do not send candy.
· We will not have snack on ½ days due to an earlier lunchtime.
· Star Student of the Week:  Each child will get a chance to be the Star of the Week!!! Names will be chosen at random the week before. If your child is chosen for Star of the Week, he/she may bring in a poster and/or pictures of him/herself, their pet(s), and family with some facts about themselves.  The poster will be shared by the student and displayed in our room for a week. This is a great way for students to get to know one another, so keep an eye out for a notice about your child’s turn. If you need poster or large paper, please let me know ahead of time.
· Technology fee: There will not be a technology fee for the 2016-17 school year; however, you may be responsible for any damages. Please discuss proper use of technology with your child.
If you have any questions, please do not hesitate to contact me. The phone number at Trent Park is 514-6481 and my e-mail is listed above. We are looking forward to a wonderful year!!!
Our webpage: http://karenbranchtpe.weebly.com
Please sign and return the bottom portion only to the teacher by September 2nd! 
------------------------------------------------------------------------------------------------------------------

I _____________________ have read and understand the above information regarding my 

child’s classroom procedures and expectations.
_____________________

____________

______________________
Child’s Name




Date



Parent Signature
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